Checklist for Index to Chambers Record (Rule 65)  [FP 32E]











Rule 65(29) states that the record must bear consecutive page numbers, or must contain tab dividers between documents.  It is suggested that tab dividers will provide greater flexibility in the event that more than one chambers application is anticipated over the course of the proceeding; this will eliminate the need to re-number pages when preparing subsequent chambers records.  For lengthy affidavits (such as property and financial statements with their attachments), it would be wise to number the pages of each for ease of reference.





(1)	index;





(2)	applicant's outline;





(3)	respondent's outline;





(4)	applicant's notice of motion;





(5)	respondent's notice of motion (if any);





(6)	each affidavit delivered in support of or in opposition to the application, with the date of swearing typed or written on the first page of each;





(7)	each affidavit previously delivered that is to be relied on by either party, with the date of swearing typed or written on the first page of each;





(8)	each property and financial statement, with attachments, delivered in support of or in opposition to the application, with the date of swearing typed or written on the first page of each;





Note:	It is suggested that affidavits be listed chronologically, with the most recent on top, and that property and financial statements be placed in a separate section below the other affidavits.  Where more than one property and financial statement of a party is included, counsel should avoid duplication of lengthy attachments such as tax returns.





(9)	any other material in the court file that is necessary for hearing the application; where previous orders have been made in the proceeding, these should be grouped, most recent on top;





(10)	if applicable, a copy of the answers to interrogatories, evidence taken on examination for discovery and admissions referred to in Rule 18A(3)(b) to (d);





(11)	a copy of the applicant's notice of hearing;





(12)	a copy of the respondent's notice of hearing, if any;





(13)	(optional) written argument of the applicant;





(14)	(optional) draft order proposed by the applicant;





(15)	(optional) list of authorities of the applicant;





(16)	(optional) draft bill of costs proposed by the applicant;





(17)	(optional) written argument of the respondent;





(18)	(optional) draft order proposed by the respondent;





(19)	(optional) list of authorities of the respondent; and





(20)	(optional) draft bill of costs of the respondent.


